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   Article 

 

Indefinite - A/An    Definite – The 
 

Position of Article  

1. Noun  ls igys  

tSls &    

 He   has   an umbrella. 

                              Noun 

2. Adjective  ls igys  

tSls &  

 Monika    has    a    long    stick. 

                                     Adjective 

3. Adverb + Adjective + Noun  ls igys  

 tSls & She is a very beautiful girl. 

           Adv.      Adj.       N.                      

4. All/both + double + ….. + Noun ds chp esa  

 tSls & All the girls. 

 Double the amount. 
 

A and An dk iz;ksx 

• A/An dk iz;ksx vfuf’pr Singular Noun ls 

iwoZ djrs gaSa A  

Eg:- I have a car.  

 This is an orange. 

• ;fn fdlh ‘kCn ds mPpkj.k dh izFkEk /ofu O;atu 

gks rks → A, ,oa Loj gks rks → An  

tSls & 

An umbrella [word esa izFke v{kj Vowel 

gksus ij Hkh /ofu Loj dh gS A] 

 A union [word esa izFke v{kj Vowel gksus 

ij Hkh /ofu O;atu dh gS A] 

 A one rupee note [vowel gksus ij Hkh /ofu 

O;atu dh gS A] 

 An honest man [O;atu gksus ij Hkh /ofu Loj 

dh gS A] 

• Vowel ls izkjEHk gksus okys okD;ksa esa an yxrk gSaA 

An inkpot 

An apple 

• tc u v{kj ^;ww* gh i<k tk,s rks a yxrk gS A 

A European 

A useful 

A uniform 

• tc o v{kj dks ^o* i<k tk;s rks a yxrk gS A 

A one eyed boy 

A one handed girl  

• tc h v{kj ^v* i<k tk,s rks an yxrk gS A 

An hair 

An M.A. 

An L.L.B 

• tc fdlh verb dks noun ds :Ik esa iz;ksx djrs 

gSa rks mlls igys A ;k An yxrk gS A 

Ex:- He goes for a walk. 

 She goes for a swim. 

• tc Exclamatory sentence what ;k  How 

ls izkjEHk gks rks Singular countable noun ls 

iwoZ A dk iz;ksx gksrk gS A 

Ex:- What a hot day. 

 How find a day. 

• Singular countable noun ls iwoZ 

Eg:- I have a pen. 

 Exclamatory okD;ksa esa what/how ds 

 ckn  

Eg:- What a grand building. 
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• dqN fxurh crkus okys ‘kCn tSls & hundred, 

thousand, million, dozen, couple ls igys 

^a* yxrk gS A   

Eg:- A dozen pencil were bought by her. 

• Half ls iwoZ ‘a’ dk iz;ksx fd;k tkrk gS A   

Eg:- 2
12 meter two and a half merter. 

• dqN fo’ks”k Phrases esa A/An dk iz;ksx  

 In a fix, in a hurry, in a nutshell, make a 

noise, make a foot, keep a secret, as a 

rule, at a stone’s throw, a short while 
ago, at a loss, take a fancy to, take an 

interest in, take a liking, a pity, tell a lie. 

Omission of A/An - 

(a)  Plural noun ls iwoZ ugha fd;k tkrk gSa A 

 Eg:- A boys have come.       () 

(b)  Uncountable noun ls iwoZ 
 

‘The’ dk iz;ksx %& 
(1)  

Name of rivers The Ganga 

News papers The Amar Ujala 

Unique things 

¼vf}rh;½ 

The Earth, The Moon 

Historical 

building 

The Taj Mahal 

Superlative 

degree 

The best 

Holy books The Ramayan 

Post The Secretory, The 

D.M. 

Nationality The Indian 

Ordinal 

Numbers 

The First, The 

Second 

Musical 

Instrument 

The Tabla, The Flute 

Mountain The Himalyas 
 

(2) Cinema, Theatre, Circus, office, Picture, 

Station, bus stop ls iwoZ The Article yx 

tkrk gS A 

 Ex:-  My friend go to the theatre 

 today. 

(3) tc Proper noun ;k common noun cuk;k 

tkrk gS rks The Article yx tkrk gS A 

 Ex:- Kalidas is the Shakespeare of 

 India. 

(4) The dk use fdlh ns’k ds uke ls iwoZ ugha gksrk 

gS but ;fn country ds uke ds lkFk 

Republic/Kingdom/States tqMsa+ gks rks blls 

iwoZ The Article yx tkrk gS A 

 Ex: - He visited India and United   

states.      () 

           He visited India and the United 

states.      (✓) 

(5) Sky, Moon, World, Sea, ls iwoZ The Article 

yx tkrk gS A 

 Ex:- The sky is dark and the moon is 

shining. 

(6) tc Adjective dk use noun dh Hkk¡fr gksrk gS 

rks mlls iwoZ The Article yx tkrk gS A 

 Ex:- Rich should help poor.      () 

  The Rich should the help poor. (✓) 

(7) tc Comparative degree ls iwoZ dksbZ 

selection djkuk gks rks mlds iwoZ The Article 

yx tkrk gS A 

 Ex:- He is stronger of the two.    () 

  He is the stronger of the two. (✓) 

(8) tc dksbZ oLrq Understood gksrh gS rks mlls 

iwoZ ‘The’ dk iz;ksx gksrk gS A  

 E.g:- Kindly return the book. (That I 

gave you) 

  Can you turn off the lights ? (The 

light in the room) 
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(9) Ordinal ls iwoZ ‘The’ dk iz;ksx fd;k tkrk   
gS A ¼First, second, third, …½ 

 E.g:- The second chapter of this book is 

very difficult. 

(10) Adjective ‘same’ ,oa ‘whole’ ds igys vkSj 
‘all’ ,oa ‘both’ ds ckn article ‘The’ dk 
iz;ksx gksrk gS A  

 Eg:- He is the same boy that met me 

in the market. 

  The whole period was wasted. 
 

Omission of ‘The’ 
(1) Name of games, Name of Subjects ls iwoZ 

the article ugha yxkrs gaSa A  

 Ex:- I play the cricket.    () 

  I play cricket.    (✓) 

(2) Proper noun ls iwoZ  The article ugha yxkrs 

gSa A  

 Ex:- Shakespeare was the greatest 

dramatist.     (✓)  

(3) Before Material Noun  

 Ex:- Gold is the most Precious metal.

      (✓)  

  The Tea grows in India.   () 

  Tea grows in India.     (✓) 

  Particular sens e esa  

 Ex:- The tea of Assam is very famous.

       (✓)  

 Ex:- Water of the ganga is sacred. () 

  The Water of the Ganga is sacred.

       (✓) 

(4) Before Abstract noun ¼Hkkookpd laKk½  

 Ex: - The virtue is its own reward.   () 

  Virtue is its own reward.    (✓) 

 Ex: - The love is a natural feeling. () 

  Love is a natural feeling. (✓) 
 

 

 Exception 

 Particular sense esa 

 Ex:- Honesty of Ram cannot be 

doubted.     ()  

 Ex:- The honesty of Ram cannot be 

doubted.      (✓) 

  He speaks the truth.     (✓) 

(5) Before languages :- 

  Ex:- The english is spoken all over the 

world.       ()  

   English is spoken all over the 

world.       (✓) 

  Particular sense esa 

  Ex:- He knows the Sanskrit language. 

(6) School, college, home, church, temple, 

sea, burnt, bed, table, hospital, market, 

prison, court ds igys The article ugha yxkrs 

gSaa A 

 Ex:- I go to the bed early.  () 

 Ex:- I go to bed early.   (✓) 

(7) Name of disease ds igys The article ugha 

yxkrs gaS A 

  Ex:- He died of the cholera.  () 

  Ex:- He died of cholera.             (✓)  

 Note: - But the rickets, the plague, the 

flu, the mumps, the measles are 

correct. 

(8) Regular meals ds igys The article ugha 

yxkrs gS A 

 Ex:- I take the breakfast.   () 

 Ex:- I take breakfast.   (✓) 

  Particular sense esa 

 Ex:- The lunch that was served to the 

guests was delicious.    (✓) 

(9) Parts of body, mode of travel ds igys 

The article ugha yxkrs gS A 

ToppersNotes / 9614-828-828 3



 

 

 

                                                                                                   

 

 Ex:- The liver is the largest organ of 

human body.      () 

  Ex:- Liver is the largest organ of 

human body.       (✓)  

  Ex:- He will go there by the bus.      () 

  Ex:- He will go there by bus.             (✓) 

(10) The name of relations ds igys The 

article ugha yxkrs gS A 

 Uncle/mother, father 

 Ex:- Father will go to Delhi tomorrow. 
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Tense ¼dky½ :- Tense fdlh dk;Z ds le; ,oa voLFkk dks O;Dr djrk gS A  
• Tense fdlh Hkh okD; dks structure iznku djrk gSA tcfd time ls mlh okD; dk le; ds vk/kkj ij 

mfpr dk;Z fudkyk tkrk gS A  
 

 Tense 
 

 
              Present Tense                 Past Tense                 Future Tense 

 
 

    Indefinite            Continuous               Perfect        Perfect        

Continuous 

• Verb dks O;DRk djus dk fpg~u %& 

V1 = (Present Form) = Go 

V2 = (Past Form) = Went 

V3 = (Participle) = Gone 

V4 = (V1 + ing) = Going 

V5 = (V1 + s/es) = Goes 
 

1. Present Tense  
(1) Present Indefinite/Simple Present - 

Sub + V1/V5 + Obj. 

Use of present indefinite tense :-  

(a) Habitual or regular or repeated 

action dks express djus esa  

Eg :-  

(1) I live at Jaipur. 

(2) Sweta and Anshu are dancers.  

(b) Universal truth rFkk permanent 

activities esa] 
Eg :-   

(1) The sun rises in the east. 

(2) Man is mortal. 

(c) fudV le; esa fixed program rFkk 

Fixed plan ds lanHkZ esa& 

Eg :- 

(1) The PM comes here tomorrow. 

(2) The college reopens in October. 

(d) vk¡[kksa ns[kk gky dk izlkj.k ¼eSp] vk;kstu] 
dk;ZØe] ukVd vkfn½ esa& 

Eg :-  

(1) Ganguli runs after the ball. 

(2) Virat hits a four. 

(e) Author ds statement dks express 
djus ds fy,& 

Eg:-  

(1) Keats says, “A thing of beauty 
 is a jo forever”. 

(f) History dh ?kVuk dks thoar ;k rktk cukdj 
fn[kkus esa& 

Eg:-  

At last, Ram kills Ravan. 

(g) ,sls okD; ftlls LFkk;h dk;Z (Permanent 

Activity) ;k LoHkko (Nature) dk cks/k gks] 
rks pkgs og fdlh dky dh ckr djs] rks 
mlesa Present Indefinite dk iz;ksx gksrk 
gSA  
Ex:-   

(1) We work with our hand 

(2) We hear with our ears. 

(2) Present Continuous   

Sub. + is/am/are + V4 + Object. 

Uses  

 
CHAPTER 

 

Time and Tense  

(समय और काल) 
2
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(a) ,sls dk;ksZ ds fy, tks cksyus ds oDr tkjh 
gks& 

Eg :-  

(1) Mukesh is coming  now. 

(2) They are playing.  

(b) fudV Hkfo”; ds Fixed program of 

plan rFkk tks future tense dk cks/k 
djkrk gks& 

Eg :-  

(1) He is going to Chennai           

  tonight. 

(2) I am leaving for Patna next  

  month. 

(c) See, Hear, Smell, Notice, 

Recognize, Taste, Appear, Seem, 

Look, Love, Hate, Detest, Dislike, 

Hope, Doubt, Admit, Wish, Intend, 

Believe, Know, Have, Comprise, 

Include etc. ds lkFk Present 

Continuous ugha curk gS A  

Eg :-  

  (1) She is knowing him very well. 

       () 

    She knows him very well.  (✓) 

  (2) He is owning a scooter.  

       () 

    He owns a scooter.   (✓) 

(3) Present Perfect - 

Sub. + has/have + V3 + Object. 

Uses  

(a) ,sls dk;ksZ ds fy, tks rqjUr lekIr gq, 
gS& 

Eg :-  

  (1) She has written a letter. 

(2) I have just bought a pen. 

(b) tks dk;Z Past esa start gq, gks o vc Hkh 
tkjh gS A 
Eg :-  

(1) I have lived in this house  

  since 1999. 

(2) She has been ill since   

  Friday. 

(c) bl Tense esa fuEufyf[kr 
Adverbs/Adverbial phrases dk iz;ksx 
gksrk gS & 

Ever, Never, Always, Occasionally, 

Often, Several Times, Already, Yet, 

Just, Lately, Recently, So far, Up to 

now, Up to the present, Since, For 

etc. 

Eg :-  
(1) For → Period of time [for 4  

  days, for 3 months etc.] 
(2) Since → Point of time [since  

  Monday, since morning] 
(4) Present Perfect Continuous  

Subject + has/have + been + V4 + obj. + 

For/since + time. 

Uses - 

(a) ,sls dk;Z tks Past esa izkjEHk gqvk vkSj vHkh 
rd tkjh gS& 

Eg :-  

  (1) She has been reading a novel 

  since morning. 

  (2)  I have been teaching in the  

  school for five years. 
 

2. Past Tense 

(1) Past Indefinite/Simple past - Subject + 

 V2 + Object. 

Uses   

(a) tks dk;Z fdlh fuf’pr le; e sa ?kfVr gqvk 
;k lekIr gqvk gks& 

Eg :-  

(1)  He went to Mumbai yesterday. 

(2)  The building was built in 1999. 

Time expressing words- 

yesterday, The day before 

yesterday, The other day, Ago, 

Last morning, Last day, Last 

week, In march 1942 etc. iz;ksx 
gksrs gS A   

(b) Past habitual actions dks n’kkZus ds fy,& 
Seldom, Always, Used to, Daily, etc. 
‘kCn vkrs gS A 
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Eg :-  

(1) He went on Sundays. 

(2) In my childhood, I played 

cricket.  

(3) Gandhiji used to spin in the 

afternoon. 

(c) It is time, it is high time, It is about 

time etc. ds ckn simple past dk iz;ksx 
gksrk gS A 

Eg :-  

(1)  It is time you studied. 

(2)  It is high time she left for the 

bus stop. 

(d) Suppositional sentences :- izk;% If, as 

if, as though, if only, I wish, we 

wish, he wishes, she wishes, they 

wish vkfn ls LVkVZ gksus okys okD;ksa esa 

Simple past dk iz;ksx fd;k tkrk gS A 

Eg :-  

(1) I wish I were the CM of 

Rajasthan. 

(2) He talks as if he were my 

master. 

(e) bl Tense ls Hkwrdky esa dk;Z djus dh 
vknr dk cks/k gksrk gS vFkkZRk~ ;g cks/k gksrk 
gS fd dksbZ dk;Z cjkcj gksrk Fkk A  

Ex :-  

(1) He always helped me. 

(2) He never touched wine. 
 

(2) Past Continuous - Subject + was/were 

+ V4 (V1 + ing) + Obj. 

Uses -  

(a) Past esa tkjh dk;kZs ds fy, 

Eg :-  

(1)  They were reading a notice. 

(2)  I was writing this book yesterday 

morning. 

(b) tc nks dk;Z Past esa ,d gh le; ij gks 

jgs gks rks nksuksa ds fy, Past Continuous 
dk iz;ksx gksrk gS A 

Eg :-  

(1)  While my brother was singing, I 

was sleeping. 

(2)  While I was writing this chapter, 

my wife was watching TV. 

(c) Get, become, grow –verb fdlh dk;Z esa 
fnuksafnu o`f) ;k deh n’kkZ;s rks Past 

Continuous tense dk iz;ksx fd;k tkrk 
gS A 
Eg :-  

(1)  He was becoming poorer and 

poorer. 

(2)  It was getting darker and darker. 
 

(3) Past Perfect - Sub. + had + V3 + Obj. 

Uses  

(a) vxj nks dk;Z  Past esa ,d ds ckn ,d 
gks rks igyk dk;Z past perfect esa vkSj 
nwljk dk;Z simple past esa gksxk& 

Eg :-  

(1)  The bell had rung before I 

reached the school. 

(2)  When she reached there, the 

dinner had started. 

(b) I wish, we wish, he wishes, she 

wishes, they wish, as if, as though 

… etc. ds ckn dkYifud rF;ksa dk o.kZu 
djus esa& 

Eg :-  

(1)  She wishes she had been born 

in 1948. 

(2)  She talks to me as if she had 

come from the film industry. 

(c) Before and After dk iz;ksx& 

1st 

action 
Before 

2nd action 

Past 

perfect 

Simple past 

 

2nd 

action 
After 

1st action 

Simple 

past 

Past Perfect 
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Eg :-  

  (Past perfect)                

(1) I had seen him before he 

stopped his car. 

      (Simple past) 

  (Simple perfect)    

(2) I met him after I had finished my 

work. 

  (Simple past) 

(d) Verbs- hope, expect, think, mean, 

intend, suppose, want vkfn  past esa 
fdlh dk;Z ds gksus dh mEehn dh x;h ij 
iwjk u gqvk ds vFkZ esa vkrs gS& 

Eg :-  

(1)  I had hoped that he would 

come to see my daughter. 

(2)  He had wanted to see me but 

unfortunately he fell ill. 

(4) Past perfect continuous :- Subject + 

 had been + V4 + obj. + For/since + time. 

 Uses - 

(a) Past esa tkjh py jgs fdlh dk;Z ds fy,& 

Eg :-   

(1) I had been reading a novel since 

      2008. 

(2) She had been singing a song. 
 

3. Future Tense 

(1) Future Indefinite/Simple future - 

Subject + Shall/will + V1 + Obj. 

Uses - 

(a) lkekU; :Ik ls Hkfo”; esa gksus okys dk;kZs 
ds fy,& 

Ex :-  

(1) He will help you. 

(2) I Shall meet you. 

(b) Future esa gksus okys actions dks 
express djus ds fy, fuEufyf[kr 
structure- 

Sub. + has/have + infinitive. 

Eg :-   

(1)  I have to pay the fees. (Future) 

(2)  He has to come in time. (Future) 
 

Sub. + is/am/are + going + 

infinitive. 

Eg :-  

(1)  I am going to write several  

  books. 

(2)  He is going to buy a motorcycle 

  tomorrow.    

(2) Future Continuous : - Subject + 

shall/will + be + V4 (V1 + ing) + obj. 

Uses - 

(a) Future esa tkjh jgus okys dk;ksZ ds fy,& 

Eg :-  

(1)  He will be playing cricket 

tomorrow morning. 

(2)  She will be staying there. 
 

(3) Future Perfect :- Subject + shall/will + 

have + V3 + Obj. 

Uses - 

(a) Future esa fdlh fu/kkZfjr le; rd lekIr 
gksus okys dk;ksZ ds fy,& 

Eg :-  

(1)  He will have finished his work 

before Monday. 

(2)  By this time next year I shall 

have watched the film. 

(b) laHkkouk (likelihood) vkSj vuqeku 
(inference)dks vfHkO;DRk djus ds fy,& 

Eg :-  

(1)  You will have heard the name of 

Mother Teresa. 

(2)  You will have read the Gita. 

(4) Future perfect continuous :- Sub. + 

Shall/will + Have been +V4 + Obj. 

Uses - 

(a) Future esa fdlh fuf’pr le; rd tkjh 
dk;kZs ds fy,& 

  Eg :-  

(1)  Lata will have been singing 

from morning. 

(2)  By the end of this month I 

shall have been teaching 

have for five year.
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• Verb dk og :i voice dgykrk gS ftlls irk 

pyrk gS fd drkZ dke djrk gS ;k drkZ ij dksbZ 
dke gksrk gS A  

• ;g nks izdkj dk gksrk gS & 
1. Active Voice - tc dksbZ O;fDr ;k oLrq 

subject ds :i esa dqN djrk gS A 
 Eg. :- I write a letter. 

2. Passive Voice - tc dksbZ O;fDr ;k oLrq 
fdlh O;fDr ;k oLrq ds }kjk fd;s x;s dk;Z 
dk ifj.kke Hkksxrk gS A 

 Eg. :- A letter is written by me. 
 

• Active ls Passive esa Tense esa ifjorZu &  
Tense Active Voice Passive Voice 

Simple 

Present 

Sub + V1 + 

Obj 

Obj + is/am/are + 

V3 + by + sub. 

Present 

Continuous 

Sub + is/am/ 

are/V1 + ing + 

obj. 

obj + is/am/are + 

being + V3 + by + 

sub. 

Present 

Perfect 

Sub + 

has/have + V3 

+ obj 

Obj + has / have + 

been + V3 + by + 

sub 

Simple Past Sub + V2 + obj Obj + was/were + 

V3 + by + sub. 

Past 

Continuous 

Sub + was / 

were + V1 + 

ing + obj 

Obj + was/were + 

being + V3 + by + 

sub 

Past 

Perfect 

Sub + had + 

V3 + obj 

Obj + had + been 

+ V3 + by + sub 

Simple 

Future 

Sub + shall/ 

will + V1 + obj 

Obj + shall/will + 

be + V3 + by + 

sub. 

Future 

Continuous 

Sub + 

shall/will + be 

+ V1 + ing + 

obj 

No Passive 

Future 

Perfect 

Sub + shall/ 

will + have + 

V3 + obj 

Obj + shall / will + 

have + been + V3 

+ by + sub 

Modal Sub + modal 

+ V1 + obj 

Obj + modal + 

be+ V3 + by + sub 

Modal 

Perfect 

Sub + Modal 

+ have + V3 + 

obj 

Obj + modal + 

have + been + V3 

+ by + sub 

Examples - 

Active:   Ashish Anurag makes a noise.  

Passive:  A noise is made by Ashish Anurag.  

Active:  Children like sweets.  

Passive:  Sweets are liked by children.  

Active:  Boys love animals.  

Passive:  Animals are loved by boys.  

Active:  He is writing a letter.  

Passive:  A letter is being written by him.  

Active:  Bhavna is singing a song.  

Passive:  A song is being sung by Bhavna.  

Active:  The students are watching the 

match.  

Passive:  The match is being watched by 

the student. 

Active:  Nutan has written this letter.  

Passive:  This letter has been written by 

Nutan.  

Active:  He has washed the plates.  

Passive:  The plates have been washed by 

him.  

Active:  Tendulkar has thrown the balls.  

Passive:  The balls have been thrown by 

Tendulkar.  

Active:  They have cut all telephone wires.  

Passive:  All telephone wires have been 

cut.  

Active:  Someone has stolen my watch.  

Passive:  My watch has been stolen.  

Active:  I have told a lie.  

Passive:  A lie has been told by me. 

Active:  He stole my book.  

Passive:  My book was stolen by him.  

 
CHAPTER 
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Active:  Ajay spoke the truth.  

Passive:  The truth was spoken by Ajay.  

Active:  The mad dog bit the beggar.  

Passive:  The beggar was bitten by the mad dog.  

Active:  Dinkar wrote this poem.  

Passive:  This poem was written by Dinkar.  

Active:  Binay killed the snake. 

Passive:  The snake was killed by Binay.  

Active:  The police did not catch the thief.  

Passive:  The thief was not caught by the 

police. 

Active:  The farmers were sowing the seeds.  

Passive:  The seeds were being sown by 

the farmers.  

Active:  The gardener was watering the 

plants.  

Passive:  The plants were being watered by 

the gardener. 

Change in Pronouns  
 

Active Voice Passive Voice 

I Me 

We Us 

You You 

He Him 

She Her 

They Them 

Who By Whom 

Whom Who 
 

Interrogative Sentences -  

(1) Auxiliary Verbs ls LVkVZ gksus okys 
Interrogative sentences ;k Yes-No 

questions dks Passive Voice esa uhps fn;s 
x, steps dks follow dj cnysa A 

(i) Yes-No question form dks Assertive 

form esa cnysa A 

(ii) blds ckn  General rules ds eqrkfcd 
Passive form esa cnysa A 

(iii) Passive form esa iz;qDr Auxiliary Verb 

dks Subject ds igys j[ksa A 

(iv) var esa questions marks (?) yxk nsa A 
 

 

 Eg. :-  

 Active:  Does he write a letter ? 
 Step (1):  He writes a letter.  
 Step (2):  A letter is written by him.  

 Step (3):  Is a letter written by him? 

 (Passive) 
(2) Wh-words or Interrogative words ls 

LVkVZ gksus okys Interrogative sentences dks 

Passive Voice esa uhps fn;s x, steps ds 
vk/kkj ij cnyk tkrk gS A 
(i) Wh - words or Interrogative words 

dks Passive cukrs le; fNik nsa A 
(ii) ifj.kkeLo:i izkIr Yes-No question dks 

Assertive form esa fy[ksa A 
(iii) blds ckn General rules dks follow dj 

Passive form esa cnysa A 
(iv) Passive form esa iz;qDr Auxiliary Verbs 

dks Subject ds igys j[kas A var esa 
question marks (?) yxk nsa A 

(v) Wh - words/Interrogative words dks 
Passive form ds izkjaHk esa tksM nas A 
 

 Eg.:- 

 Active:  Why does she teach the 

 children ? (Wh-question) 

 Step (1): Does she teach the children ? 

  (Why is hidden)  

 Step (2): She teaches the children.  

  (Assertive form)  

 Step (3):  The children are taught by 

  her ? (Passive form)  

 Step (4): Are the children taught by 

  her ? (Yes-No question form)  

 Step (5): Why are the children taught 

  by her? (Passive of Wh  

  question-why dks tksMus ij) 
 

Imperative Sentence 

• Imperative Sentence lkekU;r% Let ls curs 
gS& 
Let + object + be + verb V3 

Eg. :-   Open the gate. (Active) 

   Let the gate be opened. (Passive)  

• Moral Suggetion izdV djus okys okD; 
Sentence ‘should be’  ls cuk;s tkrs gS A Let 

ls ugha & 
Eg.:- Love your country. (Active)  
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 Your  country should be loved.  

 (Passive) 

 Always speak the truth. (Active)  

 The truth should always be 

 spoken. (Passive) 

• Verb ij tksj Mkyk tk, rks do igys yx tkrk 
gS A  
Eg.:-   Do open the door. (Active) 

 Let the door be opened. (Passive) 

• Advice  

Eg.:-   Work hard. (Active) 

 You are advised to work hard. 

 (Passive) 

• Order 

Eg.:-   Go out at once. (Active) 

 You are ordered to go out at once. 

 (Passive) 

• Request :- Please/Kindly/ Sir/ Madam vkus 
ij & 
Eg.:-   Please do it. (Active) 

 You are requested to do it. 

 (Passive) 

• Sentence beginning with let -  

Let + direct object + be + V3 form + by + 

indirect object 

Eg.:-   Let me do it. (Active) 

   Let it be done by me. (Passive) 

   Where - Me = indirect object 

        It = direct object 

• Let me ls  Permission dk Hkh cks/k gksrk  gS A 
Eg.:-   Let me play here. (Active) 

 Let me be played here. (Passive) 

• Let us = lq>ko dk cks/k djkrk gS A 
Eg.:-   Let us help him. (Active) 

 He should be helped. (Passive) 

• Let us ls izkjaHk sentence esa ;fn intransitive 

verb gks rks& 
It is suggested that we should ls sentence   

cukrs gS A 
Eg.:-   Let us sit here. (Active) 

   It is suggested that we should sit 

 here. (Passive)  

• Imperative Sentense esa ;fn object ugha gks 
rks & 

‘You should be’ ;k be + V3 form’ ls 
sentence cuk ysrs gS A 

Eg.:-  Play for a short while. (Active) 

   You should be played for a short   

while. (Passive) 

Or 

  Be played for a short while.   

 (Passive)  
 

Special Rules for Passive Voice 

• Active- Sub. + is/am/are/was/were/ 

has/have/had+ Infinitive +obj. 

Passive -  Obj.+ is/am/are/was/were/ 

has/have/had + to be + v3+ by + sub. 
 

Eg.:-  I am to write a book. (Active) 

   A book is to be written by me. 

 (Passive)  

   He has to purchase a radio set. 

 (Active) 

    A radio set has to be purchased by 

 him. (Passive) 

• Passive esa 'by' ds vykok nwljs mi;qDr 
Preposition dk iz;ksx Hkh gksrk gS A 

Words Prepositio

ns 

Words Prepositio

ns 

Pleased with know to 

Interested in satisfied with 

Astonishe

d 

at displeas

ed 

with 

Disinterest

ed 

in dissatisfi

ed 

with 

Disgusted with depende

nt 

on 

 Amazed at annoyed at 

Prepared for addicted to 

Compared to knocked at 

Invited to  listen to 

quarrelled with preferre

d 

to 

 

• dHkh& dHkh Sentense nks clause esa c¡Vk gksrk gS 
rks passive cukus esa Principle clause dks gh 
Passive cukrs gS A 
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Eg.:-  We believe that he will pass. 

 (Active) 

  It is believed that he will pass. 

 (Passive) 

• tc has to vkSj have to ds lkFk Intransitive 

verb gks rks/is/am/are ds lkFk  obliged to esa 
cnyrs gS A 
Eg.:-   I have to stay here. (Active) 

 I am obliged to stay here. (Passive) 

• Intransitive verb ds lkFk infinitive fn;k gks 
rks mlh  infinitive dk Passive voice ‘be’ 
yxkdj cuk nsrs gS A (Infinitive = To + Main 

Verb) 

Eg.:-   It is impossible to do. (Active) 

 It is impossible to be done. 

 (Passive) 

• By + Agent dks NksM+ nsrs gS] tc drkZ 
understood ;k universal gks A  

Eg.:- People speak English all over the 

 world. (Active) 

 English is spoken all over the world. 

(Passive) 

 Police arrested the thieves. (Active) 

 The Thieves were arrested. 

(Passive) 

 Someone has stolen my watch. 

(Active) 

 My watch has been stolen. 

(Passive) 
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Narration 

 

Direct Speech Indirect Speech 
 

• Direct Speech :- tc dksbZ Jksrk fdlh oDrk ds 
dFku dks mlh ds ‘kCnksa esa O;DRk djrk gSa A tSls 

& Sweta said, “I am busy.”  
• Indirect Speech :- tc dksbZ Jksrk fdlh oDrk 

ds dFku dks vius ‘kCnks ;k Hkk”kk esa O;DRk djrk 

gS A tSls& Sweta said that she was busy. 

• Direct speech ds nks Hkkx gksrs gS %& 

 He said, “I am hungry.” 

     ↓        ↓ 

 (Reporting Verb)   (Reported speech) 

• ;gk¡ said reporting verb gaS A  
 

Kinds of Sentences :- 

1. Assertive Sentence :-  ,sls okD; ftuls gk¡ 
;k uk dk cks/k gksrk gS A  

Eg.:- He is a student. (Yes sense) 

  I did not go there. (No sense) 

2. Interrogative Sentence :- ,sls okD; ftuesa 
iz’u iwNk tkrk gS A  

(a) Yes- No Question 

Q:- Are you tall? 

A:- Yes, I am tall. 

(b) Wh- Question :- Wh-word ls ‘kq: gksus 
okys iz’uokpd okD; A  

Eg:-   

What is your name ? 

How are you? 

(Wh- word:- what, why, how, where, 

when etc.) 

 

 

3. Imperative Sentence :- ,sls okD; ftlesa 
vkKk] lykg] izkFkZuk vkfn dk cks/k gksrk gS A  

Eg:-  Bring me a glass of water. 

          Help the poor. 
 

4. Optative Sentence:- ,ls okD; ftlesa ^bPNk* 
dk cks/k gksrk gS A 

Eg:- May you live long! 

  May god save the king! 

;s okD; lkekU;r% ‘May’ ls LVkVZ gksrs gaSa A 
5. Exclamatory Sentence :- ,sls okD; ftlesa 

ekufld Hkkoukvksa tSls & nq%[k] lq[k] vk’p;Z] 
lansg] ?k`.kk] iz’kalk vkfn dk cks/k gksrk gS A  

Eg:- He said, “Alas! I am ruined.” 

  He said, “What a nice film it is.” 
 

Direct speech ls Indirect speech esa cnyus ds 

fu;e %& 
(1) Inverted commas o comma gVk fn;s tkrs gS 

o conjunction ‘That’ dk iz;ksx djrs gaSa A 

(2) Reporting verb ;fn Present ;k future 

tense esa gS rks Reported Speech ds tense 

esa dksbZ ifjorZu ugha djrs] ;fn Reporting 

verb ‘past tense’ esa gS rks vkxs fn, fu;e 
vuqlkj ifjorZu gkasxs A  

(3) Person esa ifjorZu %& 

 1st person – R.V. ds subject ds vuqlkj 

 2nd person – R.V. ds object ds vuqlkj 

 3rd person – No change 

 

 

 

 

 

 

 
CHAPTER 
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Person dk number ,oa case ugha cnyk tkrk gS A Pronoun dk ifjorZu fuEukuqlkj gksrk gS & 
 

Persons 
Nominative  

Case 
Objective case 

Possessive case 

Possessive 

Adjective 

Possessive 

Pronouns 

First person 
I Me My Mine 

We Us Our Ours 

Second person You You Your Yours 

Third Person 

He Him His His 

She Her Her Hers 

It It Its  

They Them Their Theirs 

 

(4) Reporting Verb esa fuEu ifjorZu djsa & 

Direct Speech Indirect Speech 

Say, Says, will say,  

said,  

Say, says, will 

say, said 

Say/ says/ said) + to Tell/ tells/ told 
 

(5) Change of tenses :- 

• Universal truth, proverb, 

mathematical fact, historical fact, 

habitual fact, ;k morality vkfn dk Hkko gks 
rks tense esa ifjorZu ugha gksxk A  
 

Eg.:-   

He said, “The sun sets in the west.” 

He said that the sun sets in the west. 

1. He said, “Man is mortal.” 

 He said that the man is mortal. 

2. The teacher said, “India became 
Republic on 26 January 1950.” 

 The teacher said that India became 

Republic on 26 January 1950. 

3. She said to me, “Honesty is the 
best policy.” 

 She told me that Honesty is the 

best policy. 

4. He said, “London is the capital of 
U.K.” 

 He said that London is the capital 

of U.K. 

 

(6) Change in other part of speech :-  

 Direct 

Narration 

Indirect Narration 

1. This That 

2. These Those 

3. Here There 

4. Hence Thence 

5. Hither Thither 

6. Now Then 

7. Ago Before 

8. Thus So 

9. Today That day 

10. Tomorrow The next day/ the 

following day 

11. Yesterday The previous day 

12. Last week 

/month/year 

The previous 

week/month/year 

13. The last fort 

night 

The previous fort 

night 

14. The day 

before 

yesterday 

The day before the 

previous day 

Interrogative okD;ksa dks cnyuk & 

(1) Inverted comma ds LFkku ij 
 Yes-no okys okD;ksa esa – if/whether dk iz;ksx 

djsa A 
 Wh-word okys okD;ksa esa – wh-word dk gh 

iz;ksx djsa A 
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(2) Say, says, said ds LFkku ij ask, asks, 

asked dk iz;ksx djsa A dHkh&dHkh inquired, 

questioned, interrogated dk Hkh iz;ksx djrs 
gaSaa A  

(3) iz’uokpd okD; dks Assertive okD; esa cny ns 

rFkk question mark (?) ds LFkku ij Full 

stop (.) dk iz;ksx djsa A 

(4) Pronoun ,oa Tense esa iwoZ esa crk;s vuqlkj 
fu;e ifjorZu djsa A 
Eg.:-    

 He said to me, “Are you a student?” 
(Direct) 

 He asked me if/whether I was a student. 

(Indirect) 

 He enquired of me if/whether I was a 

student. (Indirect) 
 

 She said to Raman, “Have you a mobile 
set?” (Direct) 

 She asked Raman if/whether he had a 

mobile set. (Indirect) 

 She enquired of Raman if/whether he 

had a mobile set. (Indirect) 
 

 He said, “Were you absent there?” 
(Direct) 

 He asked if/whether he had been 

absent. (Indirect) 

 He enquired if/whether he had been 

absent there. (Indirect) 
 

 He said to us, “Are you going away 
today?” (Direct) 

 He asked us if/whether we were going 

away that day. (Indirect) 

 He enquired of us if/whether we were 

going away that day. (Indirect) 

 The teacher said to me, “How old are 
you?” (Direct) 

 The teacher asked me how old I was. 

(Indirect) 

 

Some important rules of Interrogative 

sentences - 
(1) Yes-no okys okD;ksa es ;fn mÙkj Hkh mlh iz’u 

ds lkFk tqMk gqvk gks rc  
 Yes esa → Affirmative  

 No esa → Negative 

 tSls & 
 She said to me, “can you solve this 

question? “No”, I said. (Direct) 

 She asked me if I could solve that 

question, I replied in negative. (Indirect) 

 He said to me, “Do you know me ?”  I 

said, “Yes”(Direct) 

 He asked me if I knew him, I replied in 

Affirmative (Indirect)  

(2) Shall  I/Shall we ls ‘kq: gksus okys iz’u %& 
(a) bl rjg ds iz’uksa ls tc dksbZ lwpuk 

(information) gks ;k dksbZ speculation 
gks A  

Eg.:-   

“Shall I ever see her again?”, he said. 
(Direct) 

He wondered if he would ever see 

her again. (Indirect) 
 

“When shall I know the result of the 
election?”, Ram asked. (Direct) 

Ram asked when he would know the 

result of the election. (Indirect) 

bl rjg ds okD;ksa esa shall dks would esa 
ifjofrZr fd;k tkrk gS A  

 

(b) tc dksbZ lykg ;k izkFkZuk dh xbZ gks A  

Eg.:-    

He said to the customer “shall we 

dispatch these letters?” (Direct)  

He asked the customer if they should 

dispatch those letters. (Indirect) 
 

“What shall I say father?” he said. 

(Direct) 

He asked his father what he should 

say. (Indirect) 
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(c) tc Shall dk iz;ksx okD; esa ‘offer’ 
¼izLrko½ ds lUnHkZ esa fd;k x;k gks A  

Eg.:-    

“Shall I bring you something to eat?” 
she said. (Direct) 

She offered to bring me something 

to eat. (Indirect) 
 

(d) tc Shall dk iz;ksx ,d lq>ko ds vFkZ esa gks A 

Eg.:-    

“Shall we meet again tomorrow?” he 
said. (Direct) 

He suggested to meet again the next 

day. (Indirect) 

bl rjg ds okD;ksa esa Suggested dk 

iz;ksx djds indirect speech esa ifjofrZr 
fd;k tkrk gS A 

 

(3) Will you/would you/could you ls ‘kq: 

gksus okys iz’uksa dks indirect speech eas 
ifjofrZr djrs le;] okD; dk Hkko ns[kdj 

Reporting verb esa ifjofrZr fd;k tkrk gS A 

Eg.:-    

He said, “Will you be there on Monday?” 

(Direct)    

He asked if he would be there on 

Monday. (Indirect) 

He shouted, “Will you keep silence?” 
(Direct) 

He shouted at me to keep silence. 

(Indirect) 

Or 

He ordered me to keep silence. 

(Indirect) 
 

(4) ;fn Reported speech esa Assertive 

sentence + (,) + question tag dk iz;ksx gks] 

rks mls Indirect speech esa cnyrs le; 

question tag dks NksM nsuk pkfg, rFkk 

Inverted commas dks gVk dj if/whether 

dk iz;ksx djuk pkfg, rFkk general rules dks 

follow djuk pkfg, A 

Eg.:-    

She said to me, “You know me, don’t 
you?” 

She asked me if I knew her.  
 

Prabha said to me, “You will help me, 

won’t you?”  

Prabha asked to me if I would help her. 
 

Mukesh said to me, “You like sweets, 
don’t you?” 

Mukesh asked me if I liked sweets. 
 

Ashok said to Sanjay, “You didn’t see her 
last night, did you ?” 

Ashok asked Sanjay if he had not seen 

her the previous night. 
 

Imperative okD;ksa dks cnyuk  

(1) Reporting verb ds okD; dks Hkko ds vuqlkj 

order, command, advise, suggest, 

request, warn, urged, persuade vkfn esa 

cnys A 

(2) ‘That’ dh txg ‘to’ dk iz;ksx djsa rFkk 

Negative okD;ksa esa ‘Not to’ dk iz;ksx djsaA  

(3) Please, kindly, sir, Madam vkfn ‘kCnksa dks 

gVk ns A 

(4) vU; changes igys dh rjg gh djsa A  
 

Eg.:-    
  

He said to Pankaj, “Sit 
down.” 

Direct 

He told Pankaj to sit 

down. 

Indirect 

The teacher said to the 

students, “Keep quiet”. 
Direct 

The teacher asked the 

students to keep quiet. 

Indirect 

The inspector said to him, 

“Call the witness.” 
Direct 
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The inspector ordered him 

to call the witness. 

Indirect 

He said to me, “Please 
help me.” 

Direct 

He requested me to help 

him. 

Indirect 

The doctor said, “Walk in 
the morning.” 

Direct 

The doctor advised me to 

walk in the morning. 

Indirect 

My father said, “Binay, do 
as I say.” 

Direct 

My father asked Binay to 

do as he said. 

Indirect 

The teacher said to them, 

“Read at least eight hours 
day.” 

Direct 

The teacher advised them 

to read at least eight 

hours a day. 

Indirect 

Dr. Tiwary said to my wife, 

“Take medicine in time.” 
Direct 

Dr. Tiwary advised my 

wife to take medicine in 

time. 

Indirect 

He said to me, “Have a 
cup of coffee.” 

Direct 

He told me to have a cup 

of coffee. 

Indirect 

 

 

dqN vU; egRoiw.kZ fu;e & 

(1) ;fn ‘Do’ dk iz;ksx Main verb ds igys ml 

ij nckc (emphasis) Mkyus ds fy, gks rks 

Indirect speech esa ‘Do’ gVk nsrs gSa A  

Eg.:-    

He said to me, “Do read the Gita.” 

He asked me to read the Gita. 

(2) ‘Let’ ‘kq: gksus okys okD; %& 
(a) ;fn ‘Let’ ls LVkVZ gksus okys Imperative 

sentence ls izLrko (Proposal) ;k 

lq>ko (Suggestion) dk cks/k gks rks fuEu 

ifjorZu djsa & 

• Reporting verbs : say, says, said dks 

Øe’k% 

propose/proposes/proposed; 

suggest/suggests/suggested esa 

cny dj fy[ksa A 

• Inverted commas dks gVkdj that dk 

iz;ksx djsa A 

• Let dks gVk nsa A 

• Objective case ds Pronouns ‘us’ dks 
sentence ds vFkZ@Hkko ds eqrkfcd 

Nominative case ds Pronouns 

we/they esa cny nsa A 

• we/they ds ckn should + V1 dk iz;ksx 

djas A  

Eg.:-    
 

Mohan said to his friends, 

“Let us go to the cinema. 
Direct 

Mohan proposed/suggested 

to his friends that they should 

go to the cinema. 

Indirect 

I said to the villagers, “Let us 
help the poor.” 

Direct 

I proposed/suggested to the 

villagers that we should help 

the poor. 

Indirect 

The children said, “Let us play 
together.” 

Direct 

The children proposed / 

suggested that we / they 

should play together. 

Indirect 
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